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How to Enter Registration Overrides in Self-Service Banner (SSB) 

Important 

• Access to enter registration overrides is in PAWS under the Banner Module. This will lead you to Self-Service 
Banner (SSB). 

 
Logging into Banner Self Service 

1. After clicking the Banner module in PAWS, you will need to enter your login credentials again here. 

 

 

 
2. Using the DUO app on your phone, enter the code that appears on screen 

 

https://epaws.aisweb.csupueblo.edu/login
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Student Selection 

Student Search 

Term Selection 

Faculty and Advising Options 

1. Once logged in, click “Registration Approvals and Overrides” 
 

 
 
 

Student and Advisee ID Selection 

1. Select the term of your class. 
2. Search for the student by ID and select the appropriate search type radio button. 
3. Click on the student who needs an override. 
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e course 

Course Selection Override Selection 

Registration Overrides 
 

1. Select the appropriate override needed for the student. 
2. Select the course that requires the override. 

i) If the course requires multiple types of overrides, select “Add Override” and repeat steps 1 and 2 

3. Click Submit 
4. Information on the overrides granted will appear 
5. The student should now be able to register for the course. 

 

 

Additional Information: 

• Overrides selected are only valid for the term selected. If the student needs to take the course again in the 
future and an override is still needed, the override will need to be re-entered. 

• Only select the override types that are appropriate. For example, do not use the Extended Studies Override or 
Registrar’s Office unless you are part of those departments. The Registrar’s Office will run reports on the 
override types selected by faculty. 

 

Questions? 

• Please contact the Registrar’s Office at 719-549-2261 or registrar@csupueblo.edu. 

mailto:registrar@csupueblo.edu
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