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Be specific, include whether these are face-to-face and/or virtual, when they are 

scheduled, where they are held, and how students should request assistance or make an 

appointment.  

Also consider indicating your expected response time to student emails or phone calls  

(specify hours, days, or business days). 

SYLLABUS TEMPLATE and Instructions 
 

 

Department Name 

Syllabus for COURSE NUMBER & TITLE 

SECTION, DAYS, TIME, LOCATION and/or DELIVERY METHOD, 

SEMESTER, YEAR 

 
Instructor Name: 

Instructor Office: 

Phone: E-mail: 

Department Office Phone: Fax: 

Office Hours: 

 

 

 

 

 

Class meeting structure:  

 

 

 

 

 

 

 

 

Course Description: 

 
 

Prerequisites: 

 
 

Course Objectives or Student Learning Outcomes/Instructional Methods: 

 

 

Catalog language required at a minimum 

If any, from catalog 

Course objectives or outcomes are those things you expect students to know and be able 

to do as a consequence of taking the course. They are written in terms of demonstrable 

behaviors, e.g., Students will construct appropriate hypotheses in the field of natural 

sciences. 

Include instructor of record also, if different from the name listed. 

Approved Faculty Senate in January 2019 (Handbook Appendix B)  

Amended July 2020 by Faculty Senate Exec 

 

Clearly explain course structure, whether face-to face, hybrid, synchronous online or 

asynchronous online, with specific details on meeting and/or remote days, dates and 

times. 
Please see Course definitions resource, and example statements (Provost syllabus resources). 

Perhaps include a statement reflecting the flexibility for students with concerns as well.  

Define on-campus and/or online course requirements (dates and times).  

Include the method and timing by which you will notify students of any changes to include 

posting a Blackboard announcement and sending to students’ campus email, at a minimum. 

 

https://www.csupueblo.edu/coronavirus/_doc/fall-2020-course-types.pdf
https://www.csupueblo.edu/provosts-office/syllabus-resources.htmlhttps:/www.csupueblo.edu/provosts-office/syllabus-resources.html
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Credit hours and expected student effort: 

 
 

Important Dates: 

 
 

Class Schedule: 

 
 
 
 
 

Program Student Learning Outcomes (SLOs) 

 
 

 

General Education SLOs: 

 
 

Upon completion of general education, students will… 

o Use the English language to communicate with clarity, coherence and persuasiveness, 

demonstrating critical analysis, logic, precision and rhetorical awareness. 

(Communication) 

 
o Identify, analyze and evaluate arguments and sources of information to make 

informed and logical judgments, to arrive at reasoned and meaningful arguments and 

positions, and to formulate and apply ideas to new contexts. (Critical Thinking) 

 
o Articulate the nature of a multicultural society and recognize the role of aesthetic 

awareness, foreign language skills, cultural and social perspectives or human and 

institutional systems of the past and present. (Diversity and Social Responsibility) 

 
o Clarify and evaluate their own values and ethical conduct and analyze the values and 

ethical conduct of others. (Personal Values and Ethics) 

Required section. 

Explain the expected time commitment for the number of credits and course level to meet 

credit hour policy. See credit hour policy compliance language document for examples. 

(Generally: course minimum is 2250 minutes per credit between in-class and online work 

and preparation/homework.) 

Could include a general schedule of topics covered in the course including deadlines on 

major assignments, could include drop/add dates, midterm and final exam dates. 

SLOs must be included for the Program as appropriate to the course designation(s). Some 

programs refer to these as standards or competencies. Include only those outcomes 

directly covered and assessed in the course. 

SLOs are to indicate/reflect the strategic stratification of learning levels (100-400) 

throughout the undergrad program and/or the distinction between 400 and 500 level 

learning outcomes in stacked courses. Courses that are not part of a specific program will 

not include these SLOs. 

General Education courses only: Must include only the relevant CSU-Pueblo Gen Ed 

SLOs addressed and assessed within the course, selected from the list of all Gen Ed SLOs 

copied below. 

 (optional) Faculty are highly encouraged to include a full schedule with meeting 

days and times or synchronous online times clearly noted, either above in class 

meeting structure or here. 
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GT Pathways courses must also include here the specific content and competency 

language required by the state. See GT Pathways content area documents for specific 

required language to include for this. Documents for this are also available on the 

university I:drive I:\University Common\Gen Ed\01 GT Pathways Syllabus Language . 

 
o Apply numeric, symbolic and geometric skills to formulate and solve quantitative 

problems. (Quantitative Reasoning) 

 
o Apply the scientific method, laboratory techniques, mathematical principles and/or 

experimental design. (Scientific Reasoning) 

 
o Identify and evaluate wellness principles, including mental, emotional and physical 

health, needed to make informed choices. (Wellness and Well-Being) 

 
GT Pathways Designation and SLOs: 

 

(e.g., GT-[XY1]) This course satisfies the Guaranteed Transfer (GT) Pathways 

Requirements for [XY] in [name of category]. The Colorado Commission on Higher 

Education has approved [prefix & number] for inclusion in the Guaranteed Transfer (GT) 

Pathways program in the GT-[XY1] category. For transferring students, successful 

completion with a minimum C- grade guarantees transfer and application of credit in this 

GT Pathways category. For more information on the GT Pathways program, go to 

http://highered.colorado.gov/Academics/Transfers/gtPathways/curriculum.html. 

 

This designation verifies the following Content Criteria and Competencies are met in 

this course. 
 

 

 

  

Only General Education courses approved for CDHE GT Pathways must include 

language shown below indicating that the course is part of the GT Pathways program. 

[Text in square brackets must be edited.] 

http://highered.colorado.gov/Academics/Transfers/gtPathways/curriculum.html
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Provide policies including if/how homework will be graded and factored into the course 

grade, and deadline policies (how late homework will be handled). 

Required Text(s) and Other Materials: 
 

Course Requirements: 

 
Suggested Reading and Viewing. 

Homework: 

 

 

Exams, Quizzes, and Projects: 

 
 

Use of Technology: 

 
 

Attendance/Participation: 

 
 

 

Grading: 

 
 

Extra Credit: 

 

 

Provide policy on missed exams or quizzes and consider notifying students of the 

university scheduled final exam date/time. (found in Semester Notes) 

Explain what will be used/required/optional and how to access it.  

All courses and delivery modes are required to verify student attendance or 

participation in the 1st two weeks for No Show reporting. This includes at least one 

Blackboard login for online courses or students participating remotely.  

 

On-campus class meetings of face-to-face and hybrid courses MUST take attendance 

all semester, to facilitate COVID-19 contact tracing when required. Make this clear to 

students in syllabus.  

 

Course-specific attendance policies are at discretion of the professor. If utilized, 

explain how your policies on attendance and participation in-person or online impact 

a student’s course grade. Check departmental standards. If a student’s attendance is 

not meeting your expectations and you have concerns about the student, consult with 

your department chair or associate dean. 

If offered, it must be fairly and universally offered, not just to selected students. 

Be specific on how it is factored into the grading. 

Be very specific regarding the components of the grade and include “floors” for each of 

the letter grades (A range through F). One possible way to state a “floor” is as follows: 

“an overall average of xx percent will receive at least a grade of A-.” (Grades and grading 

policy are specified in the university Catalog.) 

If offered, it must be fairly and universally offered, not just to selected 

students. Be specific on how it is factored into the grading. 

If any 

https://www.csupueblo.edu/registrar/semester-notes/index.html
https://www.csupueblo.edu/registrar/semester-notes/index.html
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Accommodations: 

 
 

If you have a documented disability that may impact your work in this class and for which you may 

require accommodations, please see the Disability Resource & Support Center (DRSC) as soon as 

possible to arrange services. The DRSC is located in LARC 169, and can be reached by phone (719-549-

2648) and email (dro@csupueblo.edu). 

 

 
Mandatory Reporting: 

 

Colorado State University-Pueblo is committed to maintaining respectful, safe, and 

nonthreatening educational, working, and living environments. As part of this commitment, and 

in order to comply with federal law, the University has adopted a Policy on Discrimination, 

Protected Class Harassment, Sexual Misconduct, Intimate Partner Violence, Stalking, & 

Retaliation. You can find information regarding this policy, how to report violations of this 

policy, and resources available to you, on the Office of Institutional Equity’s website 

(www.csupueblo.edu/institutional-equity). 

Please familiarize yourself with the reporting requirements of this policy. Because I am a faculty 

member, I am a "Responsible Employee." That means I have to report to the Director of the 

Office of Institutional Equity if you tell me that you were subjected to, or engaged in, of any of 

the following acts: discrimination, protected class harassment, sexual misconduct, intimate 

partner violence, stalking, and retaliation. 

 
 

Academic Dishonesty: 

 
 

Academic dishonesty is any form of cheating that results in students giving or receiving unauthorized 

assistance in an academic exercise or receiving credit for work which is not their own. In cases of 

academic dishonesty, the instructor will follow protocol as identified by their department. Academic 

dishonesty is grounds for disciplinary action by both the instructor and the Director of Student 

Conduct and Community Standards. Any student found to have engaged in academic dishonesty may 

receive a failing grade for the work in question, a failing grade for the course, or any other lesser 

penalty which the instructor finds appropriate. To dispute an accusation of academic dishonesty, the 

student should first consult with the instructor. If the dispute remains unresolved, the student may 

then state their case to the department chair (or the dean if the department chair is the instructor of 

the course). A student may appeal a grade through the Academic Appeals Board, if eligible.  

Academic dishonesty is a behavioral issue as well as an issue of academic performance. As such, it is 

considered an act of misconduct and is also subject to the University conduct process as defined in 

the CSU-Pueblo Student Code of Conduct. Whether or not disciplinary action has been implemented 

by the faculty, a report of the infraction should be submitted to the Office of Student Conduct & 

Community Standards who may initiate additional disciplinary action. The decision by the Office of 

Student Conduct & Community Standards may be appealed through the process outlined in the 

Student Code of Conduct. 

Include this standard university language from DRSC. 
https://www.csupueblo.edu/disability-resource-and-support-center/faculty-staff-resources.html 

Can use the suggested University policy language below, or existing language 

from Instructor, Department or College Policy. 

Include this standard university language: 

mailto:dro@csupueblo.edu
http://www.csupueblo.edu/institutional-equity
https://www.csupueblo.edu/disability-resource-and-support-center/faculty-staff-resources.html
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Early Performance Survey: 

 
 

This course participates in the Starfish student success program. Early in the semester, 

information about student performance in this class will be communicated to each student 

by email and/or text from Starfish. Attention to suggested actions is encouraged. This 

information is also available to academic advisors and others involved in supporting 

student success. Your advisor may then ask to meet with you to discuss your plans for 

success. The program is designed to promote success among students through proactive 

advising, and through referral to appropriate resources. Efforts to inform and assist 

students continues throughout the semester with a mid-semester survey, and instructor 

concerns or kudos can be posted to Starfish at any time. 

 

Other Policies: 

 
 

Learning Resources: 

 

(Include language similar to that below where appropriate. This effort is especially 

focused on increasing student success in lower division courses.) 

(optional): May include cell phone/electronic devices policies, courteous behavior 

suggestions, netiquette expectations, etc.  

Regarding cell phones, here is one possible wording: “ELECTRONIC DEVICES: 

Please turn off and put out of sight all electronic devices during class time. The 

interruptions they cause disrupt class and interfere with the learning process. A repeat 

offender may lose credit for the day’s work.” 

(Optional) 

Math Learning Center (location, hours, etc.) 

Writing Room (location, hours, etc.) 

General Education Tutoring Center (location, hours, disciplines, etc.) 

Science Learning Center (location, hours, etc.) 

HSB Learning Center (location, hours, etc.) 


