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lorado KFS/7.0 TRAINING TOPICS

PueEBLO_

Why are we upgrading KFS to v7.0?

What Is changing?
What Is not changing?
When will v7.0 be implemented?

Wil | be able to use KFS during implementatiol

Will there be more upgrades? @ ==




lorado
&"@WWHY ISCSURJPGRADING TO KFHD?

Updating our code platform

- Will aid us In taking code drops (patches) more timel
(as they are released by Kuali)

Taking advantage of the new user interface look and
feel

Moving our technology forward and taking advantage
of efficiencie,s,AenhAance,ments and User Interface
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Femy WHAT IS CHANGING WITH KEG?

bS¢g 221 AaGaFSSTE &
Color palette and some fonts have changed
New look and functionality of Home Page

New Menu functionality

New features!




Colorado KUALI FINANCIALEOME PAGE
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financial systemss m Maintenance  Administration

3 Kristine +

A Thisis atest environment Back Door ID Login

Logged in User: krisk@colostate.edu

TransacﬁM Custom Document Searches Balance nquires Home
glounts Receivable Financial Transactions General Ledger ( N
" Gt Contl - v Al B JUIpio MESSAGE OF THE DAY

+ Customer Credit Memo

+ Customer Invoice

+ Customer Invoice Writeoff

+ Customer Invoice Writeoff Lookup
+ Payment Applcation

+ Cash Receipt

+ Dishursement Voucher

+ Distribution of Income and Expense
+ General Error Correction

+ Indiret Cost Adjustment

+ Internal Biling

+ Internal Order

+ Pre-Encumbrance

+ Intra-Account Adjustment

+ Single Sided Budget Adjustment
+ Transfer of Funds

+ Work Order Authorization

Purchasing/Accounts Payable

+ Contract Manager Assigament

+ Customer Invoices

+ Customer Credit Memos

+ Customer Invoice Writeoffs
+ Cash Controls

Financial Processing
Purchasing/Accounts Payable

+ Electronic Invoice Rejects
+ Payment Requests

+ Purchase Orders

+ Receiving

+ Requisitions

+ Vendor Credit Memos

Travel

+ Travel Authorization
+ Travel Reimbursement

+ Balances by Consolidation

+ Cash Balances

v General Ledger Balance
General Ledger Entry

+ General Ledger Pending Entry

+ Billing Statement
+ Customer Aging Report
+ Customer Invaice

Effort Certification

+ Duplicate Certifications Report
+ Qutstanding Certifications by Chart/Org/Report
+ Qutstanding Certiications By Report

General Ledger

+ Trial Balance

ACCOUNTING

BUDGET CONSTRUCTION

CAPITAL ASSETS

CHART OF ACCOUNTS

PROCUREMENT & ACCOUNTS PAYABLE

SYSTEM

+ Payment Requet Year End Transactions TRARL
+ Receiving
+ Requistin . Financial Processing
i 3 VENDOR

* Shp Gldlogs Lookup and Neintenance
+ Vendor Credit Memo + Year End Journal Voucher

Capital Asset Builder

o Pre-Asset Tagging y

Capital Asset Management {8 s

o fsset Record Maintenance
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wen This s the QA 1 Environmentes~___ =~ ClonedfromProd on 08/29/19mwe

Adjustment/Accrual Voucher
Available Balances

Balances by Consolidation

@r End Journal Voucher

J
Budget Construction B e v Open Ercumbecncs ACCOUNTS RECEIVABLE ( \
+ Budget Construction Selection ot oot M F t Q
2 . o Asset Maintenance AUTOMATED JOURNAL VOUCHER Y Favorites
Financial Processing Repos
o hiafinid Effort Certification
Y M]w o Effort Certificatior Accounts Receivable BAI'ANCE |NQU|R|ES ACT'V'T‘ES




ACCOUNTING

ACCOUNTS RECEIVABLE

AUTOMATED JOURNAL VOUCHER

BALANCE INQUIRIES

BUDGET CONSTRUCTION

CAPITAL ASSETS

CHART OF ACCOUNTS

CONTRACTS & GRANTS BILLING

PRE-DISBURSEMENT

PROCUREMENT & ACCOUNTS PAYABLE

SYSTEM

TRAVEL

VENDOR

1099

NEW SIDE MENU TABS

Accounting

ACTIVITIES

Advance Deposit
Adjustment/Accrual Voucher
Budget Adjustment

Cash Receipt

Distribution Of Income And Expense
General Error Correction
Indirect Cost Adjustment
Internal Billing

Internal Order

Intra-Account Adjustment
Journal Voucher

Non-Check Disbursement
Pre-Encumbrance

Single Sided Budget Adjustment
Transfer Of Funds

Work Order Authorization

Internal Supplier Id

REFERENCE

KFS Training Guides



olorado NEW JUMP TO ... SEARCH FEA

b L

General Error Correction Accounting
General Ledger Balance Balance Inquiries
General Ledger Correction Process System
General Ledger Entry Balance Inquiries
General Ledger Pending Entry Balance Inquiries

B0 conavicate [ toselect  [(EE)

Open this from anywhere by typing Ctrl+K
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—p AcCccounting
ACTIVITIES REFEREN
ACCOUNTING
Advance Deposit KFS Trainin
ACCOUNTS RECEIVABLE Adjustment/Accrual Voucher SeIeCt H eart
UTOMATED JOURNAL VOUCHER Budget Adjustment ICON tO add tO

Cash Receipt

BALANCE INQUIRIES

My Favorites
Distribution Of Income And Expense

BUDGET CONSTRUCTION
General Error Correction — @
APITAL ASSETS

Indirect Cost Adjustment

HART OF ACCOUNTS Internal Billing

Internal Order
ONTRACTS & GRANTS BILLING

Intra-Account Adjustment

Home
MESSAGE OF THE DAY
ACCOUNTING ) _
~~~KFS FINANCIALS UPGRADE~~~ ~~~ Cloned from Prod on 08/08/19~~~
ACCOUNTS RECEIVABLE
AUTOMATED JOURNAL VOUCHER My Favorites o
BALANCE INQUIRIES ACTIVITIES

BUDGET CONSTRUCTION
= General Error Correction
CAPITAL ASSETS

CHART OF ACCOUNTS >
CONTRACTS & GRANTS BILLING
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Home

MESSAGE OF THE DAY

~~~KFS FINANCIALS UPGRADE~~~ ~~~ Cloned from Prod on 08/08/19~~~

[My Favorites] 4]

ACTIVITIES

== Distribution Of Income And Expense Remove an item
mmmp General Error Correction from My Favorites ___ E @

mmm= Transfer Of Funds

\f\")




lorado ACTION LIST AND DOC SEARCH BUTIC
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kuall ‘ F|nanC|a|S @ Action List Q Doc Search
A Thisis a test environment Back Door ID

Home
MESSAGE OF THE DAY
Action List | Qutbox
18 items retrieved, displaying all items.

Id Type Title Route Status Action Requested Initiator Delegator  Date Created | Last Approved Date =Group Request Current Route Node(s) Log
20052568 Payment Request Payment Request - PO: 643554 Vendor: Avogadros Number ENROUTE, Awaiting Hospitality Approval APPROVE Akin, Cherie L 11:25 AM 08/02/2019 |04:12 PM 08/07/2019 |HOSP-1301-1376 |Hospitality j
20055386 Procurement Card Procurement Card - PETER A NELSON ENROUTE APPROVE USER, KR 03:09 PM 08/02/2019 |07:08 AM 08/25/2019 Account j
20095143 General Error Correction General Error Correction - Correct Inv 01793-007 PROCESSED ACKNOWLEDGE |LaFlair, Kent 02:40 PM 08/07/2018 IV-GA CampusServiceReviewer j

‘ 20097332 Disbursement Voucher  Disbursement Voucher A - < §5000 - D.McLean, reimb Wilbur's, 8/6/19 [E:N:N:N] |ENROUTE APPROVE Sippy, Nicole 04:07 PM 08/07/2019 |08:58 AM 08/08/2019 |HOSP-1301-1376 |Hospitality j
20102750 Account Edit Account - DOE Computational Science Graduate Fe... PROCESSED ACKNOWLEDGE  |USER KR 06:31 AM 08/09/2019 1V-GA Join j
20102751 Account Edit Account - Use of ARM Qbservations from Northern... PROCESSED ACKNOWLEDGE  |USER KR 06:31 AM 08/09/2019 ORG-1371 Join j >

A 20102792 |Account Edit Account - Evaluation of Climate Model Precipita... PROCESSED ACKNOWLEDGE  |USER, KR 06:31 AM 08/05/2019 ORG-1371 Join j
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Coloras HOMEANDNAVIGATION

Kua'i Financials kUOIi ‘ Financials

A\ Thisis a test environment

A This is a test environment

General Error Correction e
ACCOUNTING

ACCOUNTS RECEIVABLE
AUTOMATED JOURNAL VOUCHER DOCUMENT OVERVIEW
BALANCE INQUIRIES
OVERVIEW

BUDGET CONSTRUCTION

CAPITAL ASSETS

CHART OF ACCOUNTS
Organization Document Number:
CONTRACTS & GRANTS BILLING
PRE-DISBURSEMENT

FINANCIAL DOCUMENT DETAIL
PROCUREMENT & ACCOUNTS PAYABLE

SYSTEM

Total Amount :

TRAVEL

VENDOR
1099 Discard Changes?

BFS ADMINISTRATION

If you choose to continue, any unsaved changes to this

document will be lost.

Collapse Navigation
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DOCUMENT OVERVIEW

A CH TG

OVERVIEW
FaCH BT S R R

AAFTCRSATTE D S RH RS WM * Description:

LA . . -
PR RO Organization Document Number :

ERLRUHCEE T 00 L T

CAF AL ASSE TS FINANCIAL DOCUMENT DETAIL

CRHART O AT TS
Total Amount:
DETRESACTS & CEAMTS RILL G

PR DS NEE  M

mport Templates
PR P A BT T PR T 5 O ACCOUNTING LINES @ Import Templat

SYHTEM FROM
TRAVEL
* CHART * ACCOUNT SUB-ACCOUNT OBJECT SUB- PROJECT DRG REF ID * AMOUNT

W I
ey CO v 0.00
% AL A L TR T WM

HART ACCOUNT UB-ACCOUNT OBJECT uB PROJECT ORG REF ID * AMOUNT

CO v 0.00
Caliapns: Marsl msliion ¢ Submit Save Close Cancel Copy




%lolrado MULTIPLE WINDOW FUNCTIONALI

PueEBLO_

Kuali 7.0 limits the number of windows/pages that open automatical

B : Kuali Financials X K KFS: Lookup X

AIKG Ot AO| 2y tAy] 9 asStsSOi ahl

Balance Inquiries

ACTIVITIES




Accounting

ACTIVITIES

Advance Deposit

Adjustment Accrual Voucher
Budget Adjustment

(ash Recelpt

Distributon OfIncome And Bxpense
(eneral Error Correcton
Inirect Cost Adjstment
[ntemal Billng

Intemel rder

Intre-Account Adjustment
NorCheck Disbursement
Pre-Encumbrence

Single Sded Budget Adjustment
TransferCf Funds

Work Qrder Authorzeton

[nternal Suppler d
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REFERENCE

KFS Training Cuides

g

REFERENCE

KFS Training Guides

EXTERNA

Kuali Financial System Information

KFS will upgra

dates/time; training is available, choose the best option for you, and click "REGISTER".

Document Guides Financial Document Guides (continued)

Overview of Document Layout = |Intra-Account Adjustment
Adjustment/Accrual Voucher = Line ltem Receiving

Advance Deposit = Payment Request

Automated Journal Vioucher (Prorate) = Pre-Encumbrance

Budget Adjustment Single Sided Budget Adjustment

= Cazh Receipt = Transfer of Funds

= Disbursement Voucher = Travel Arranger

= Distribution of Income and Expense = Travel Authorization

= General Error Correction = Travel Reimbursement

= [nternal Billing = \endor Credit Memo

= Internal Order = Work Order Authorization
Kuali Trainings Tools

= Account Create and Fund Accounting = Account Delegate

= Administration Account Global

Balance Inquiries = Department Higher Authority - How to Approve

Basics = eMame - How to Find

cument Searches = |mporting Lines on Financial Documents

tional and Group Travel = Logging into Kuali from Off Campus

= [nternal r, Internal Billing, and Line ltem = Moving Accounts Between Departments
Receiving = Object Code Cheat Sheet

= Out-of-State Travel an Object Code Listing with Definitions

= Journal Entry Sub Account Create

= TEM Owvernview Sub Object Code Create

version 7.0 in late October. Sign up now for KFS 7.0 Upgrade Training in the My Leaming Training Calendar. Search for

= Travel Arrangers

Links will be built |
on the Home page

Forms

= Application for Kuali Financial System
= Application for Authorized Business Funclion
Approvals

Application for Signature Authorization

= DHA Authorization Form

= TEM Arranger Application

= TEM AR Customer Form

Tools (continued)

= Sub-Fund Quick Tip Guide

= TEM Profile Step by Step
Transfer of Funds Matrix
Travelers - How to Approve

= Travel Documents - Searching
= Wildcards

Capital Equipment
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General Error Correction e

DOCUMENT OVERVIEW

OVERVIEW

* Description:

Organization Document Number :

FINANCIAL DOCUMENT DETAIL

ACCOUNTING LINES @ Import Templates

FROM

*CHART

1 CcO
Colorado State University

* ACCOUNT SUB-ACCOUNT

2002025

Continuation Account - Inf...

DOCUMENT PRI

GEC to correct

* OBJECT

6073
Qut State Employee Travel...

Right click on
an eDoc and

Explanation:

v A N o~ r “ r

a. S f S O u Back a t IAijirow 9 u 8
Forward Alt+Right Arrow
Reload Ctrl+R

Total Amount:  3,274.03 S s
 Cast..
Translate to English
View page source Ctrl+U
Inspect Ctrl+Shift+|
SUB-OBJECT PROJECT ORGREFID *AMOUNT * REF ORIGIN CODE *REFNU

0.00

3.246.03 01
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