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2200 BONFORTE BLVD.
		                                                                       PUEBLO, CO  81001-4901                                                                                                                                 (719) 549-2211 FAX:(719) 549-2984

Facilities Management
Key Request Form
Key Holder Name:   Click here to enter text. 					Date:  3/13/2019
Key Holder PID:   Click here to enter text. 	Phone:   Click here to enter text. 
Dept.: Click here to enter text.			Supervisor:	 Click here to enter text.	
	Building
	Room
	Key Make & Number
	Signature of Recipient

	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.	Click here to enter text.

The undersigned, by accepting the above listed key(s) hereby agrees to take diligent care and promptly report any loss thereof. I further agree to not give possession of said key(s) to any other person or allow any copies to be made. I must return all keys or receipts indicating payment for missing keys upon separation of employment.

_____________________________		__________
Signature					Date

All master keys and building entrance keys must be approved by the Facilities Management Director.

_____________________________		__________
Signature					Date
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