
Chemical Ordered 
Hazardous chemicals must be or-

dered and received  through desig-

nated hazardous chemical officer 

Chemical Labeled 
Chemical must be labeled with ac-

cepted right to know label  

MSDS Filed 
MSDS should be filed by hazardous 

chemical officer, and a copy for-

warded to Environmental Health and 

Safety.  

Chemical Delivered 
Chemical is delivered to ordering 

party 

Chemical Use 
Chemical must remain labeled 

throughout use.  As chemicals are 

transferred to new containers for 

long term storage they must be la-

beled.  Appropriate storage for haz-

ard class.  A copy of the MSDS 

should be kept in the same room as 

the chemical. 

Waste 
The chemical becomes a waste the 

second it is no longer needed or no 

longer usable.  At this point the 

chemical must be labeled as a waste 

and returned to the hazardous chemi-

cal officer for storage in an approved 

satellite storage facility.  It must be 

put in the storage inventory. 

Disposal 

Chemical wastes are removed yearly 

or as needed by a properly certified 

hazardous waste contractor.  Before 

this occurs you will be notified to 

provide EHS with your inventory at 

your satellite storage facility.  Once 

the chemical has been removed the 

MSDS can be removed but not be-

fore. 

Form: 
Approved Hazard Class 

Chemical Label 

Form: 
Hazardous waste inventory/

request for disposal 

Form: 
Label reading 

“WASTE: mm/dd/yyyy” 

Form: 
MSDS 

Hazardous Chemical Flow Chart 


