How to Register for Class in Self-Service Banner - Fall 2021 Semester

CSU Pueblo is moving to a new system called Self-Service Banner.
e Access to register for classes through this system is through PAWS.
e Fall 2021 registration - will be through Self-Service Banner.
e Summer 2021 registration and all student communications - will be through PAWS as usual.

This document only discusses the Self-Service Banner fall registration module. Any question, please contact your

Advisor.

Student Profile

Once logged into PAWS and Self-Service you will see the Student Profile page. To register:
1. Registration Notices — when to register and items to review before registering.

e Time Ticket — tells you the time and date to register.

e When you see a check mark (V) the item is complete.

NOTE: Review Registration Notices prior to registration.

2. Holds —for Advising and items to review before registering
e Advising Hold — meet with your Advisor to release the Advising hold.
e Review other holds — contact information is provided to review the holds.
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Student Profile-  Student (Student ID)

Registration Notices o

Bio [nformation
Emall:

Phene:

Date of Birth
Ethnicity:

Race:

General Information
Lavel:

Class:

Hatus.

Studant Typa:

Advisors
Academic Success Couch 050

Additional Links

Financial Aid 20212022

Geaduation Contract

Mok Hespanic of Lafing

Whea

| Catilog Ters

CURRICULUM, HOURS & GFA

Leval
Pregram;
College:
Major:
Degarimant
Concantraten:
Miner:

Admit Type

00 Marsgamert

Martigermes
Contrucsan Mamt

REGISTERED COURSES

Not Registered

Total Hours | Registered Hours: O | Billing Hours: O |

Not avaltable | Max Hours: Not available

Engirecnng Mzt

Registration

Enrollment Status
Permits Registration

Time Tickets

Time Tickets
When you can register

NOTE: Your Advisor needs to release the Advising Hold and other holds and registration notices need review

prior to registration.



3. Ready to Register and Search for Classes Student Profile - 1
e When your assigned Time Ticket time opens, click on the T G
Registration Fall 2021 link and search for your courses to
register.
e This link will only be accessible on or after the Time Ticket
date and time.

Additional Link

Click Registration Financial Aid 2021-2022
Fall 2021 @ Tlme \ Graduation Contract

Ticket time
Registration Fall 2021

Self-Service Landing Page
e To register, click on Register for Classes.
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Registration g ?
Click on Register for

Classes

Prepare for Regisiration Register for Classes
." Wiew regitration status, update shedent term data, and i Search and register for your classes. You can also view
complete pre-registration reguirements \, and manage your schedule:
Browse Classes Browse Course Catalog
Locking for classes? in this section you can browse l Lock up basic coursa information ke subject, course and
N ciasses you find interesting k‘ descriphion

Select a Term
e Terms Open to Registration - Select Fall Semester 2021
e C(Click Continue

Student

Student - Repgistration . SelectaTerm

Select a Term

How would you like to search? 8

@ Term () Dale Range ©

Tenms Cpan for Registration
Fall Samesiar 2021

Continue e 8

Select term — Fall Semester 2021

Click Continue

Register for Classes — Find Classes



e Search from the pulldown menus and choose a subject, campus, and any attribute and keyword you
want to search for. Attributes include general education courses and other features.

e NOTE: Some English and Math courses, for the first semester may require achieved test scores to
register.

e C(Click Search. Always make sure that you are looking at the location of the course you are taking,
some courses are offered at other locations and they are displayed as attributes.
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Register for Classes
m Enter CAMS Fans Echaduie and Options Search the Pulldown

Eriter Your Search Cribera Menus for Classes “
Term: Fall Sersaier 321

s - Choose a Subject, ex: Art, History, etc.
Courps Humbar
Compes - Campus: Pueblo, Extended Studies
s - Attribute ex: online, fieldwork etc.
Click e - Keyword ex: lab, undergraduate, etc.
Search |

Sewch | EMm o fbanoes Seach T

Browse Classes
Based on your search options, you’ll see a list of classes and details:
e (Classes with no Scheduled Time - this could be an online course, or the Instructor is setting up the time with
students.
e Required Approvals or Prerequisites - some Instructors require approval or prerequisites to enter the class.
A message will appear telling you what is required.
o Contact the Instructor for a permit to register.
o Click the course title to view the class details and requirements.
e Course is Full - add to your schedule and go on the Waitlist. If a spot opens up, you will be notified by email
and have 48 hours to register — outlined in the email.
o If you don't register within the specific time frame, you will have to add the course again to your
schedule and to the waitlist.



-
ﬁ hd Student

AR D S Sl Togecs A T B

Student « Registration « Selecta Term + Regis| =57

Register for Classes —

Flans Schedula and Opfisns —

Click on Course R

Search Results — 39 Cia . = W
Term: Fall Samester 2021 Title to see .
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Scheduled Time

o Variable Credit Courses - You will be registered for the lowest class credit hour. Once class is added and
submitted to your schedule, you can change the credit hours. Click on Schedule and Options, then click on

the course’s credit hour link. Change the credit hours and click submit. The summary of your courses is
updated.

e NOTE:

o Thereis an 18-credit hour by semester limit without an overload authorization.
o Waitlist courses do not count in the credit hour limit as you are not registered.

Student
1, Click on . After class is added &
Schedule and | * Register for Classes submitted to your schedule

Register fi Options \

3 Change the
2. Click on Credit credit hour o O
e Hour link ! : " PR v =] a0 Fa- 820 PR Ty G g ot 10wt (pea ) -
R WE W 2 codll o 3 1 mandes saccmcr . [SIITRATFIS] OF00 PM- 6320 P Typer cie 14 01 18 e (Aad)
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Submit
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Add Classes to Your Schedule
e To choose a class, click Add and the class will be added to your schedule — as Pending.

e You will receive a message if there is an issue adding the class, ex: Class is full. Click to add the Waitlist if
you wish to be notified when a spot opens in a class.
e Click Submit to add to your schedule.
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When you've decided on the
Register for Classes Z
classes your taking
m Enter CRbjs Pans Schedule and Options
Search Resuits — 15 Classes [ e
Torma: Fall Somestir 2021 Subject: Busingss Adminisiation  Campus: Main - C5U-Pusti gl
CRN " . & 4 .
Subpeet Course b Sec ¥ Cred Tithe ¥ Instrected Maaling Temas Statad ﬁ-,
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Click Add to the
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Schedule Details and Summary of Courses
e Schedule - outlines the courses and times, days and locations.
e  Summary - outlines the courses you registered for and any courses on a Waitlist.
e Action button — make changes to your schedule (add/drop).
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When done or making e
changes — click Submit




College Opportunity Fund (COF) Module
e Note, some student may see the COF module. Regarding course discounted tuition, please follow
instructions.
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Questions?

e Any question or if you need additional information - please contact your Advisor.

Schedule details tab will show full information on each course including building/room location.

Schedule iZ Schedule Details

Class Schedule for Fall Semester 2021

¢ College Biology IliCellular Bio Lab (GT-SC1) | Biology 182L Section 001 | Class Begin: 08/23/2021 | Class Registered
End: 12/10/2021

08/23/2021 - 121M10/2021 |5 (M|T m T|IF|[s] 10:10 AM - 12:00 PM Type: Class Location: Main - CSU-Pueblo Building: Life
Science Room: 238

Mo specified Instructor

CRN: 82347

Last Day to Add: Aug 27, 2021

Last Day to Drop: Sep 06, 2021

May Withdraw From Course; Sep 07, 2021 through Cct 22, 2021






