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How To: Plan Ahead in Self-Service Banner (SSB) 

1. Log into PAWS. 

2. Click “Registration”. 

 
3. Click “Plan Ahead”. 
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4. Select the term you’re creating your plan for, then click “Continue”. 

 
5. Click “Create a New Plan”. 

 
Note: If you already have a plan and you want to go back to it, click 

“Edit” next to the plan’s name: 
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6. Enter in the class information you’re looking for, then click “Search”. 

 
7. Select the class you want. You can click “View Sections” under the 

Course Sections column to see available offerings. For a general selection 

not connected to available offerings, click “Add Course” under the Add 

Course column. 
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8. Click “Add” on the course you’re interested in. 

 
9. Under the Action column, click “Add” to add the course to your plan. 

Select “Remove” if you no longer want the course on your plan. 
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10. Click “Save Plan” on the bottom right. You should see a green “Save 

Successful” message and the Status column should have a green 

“Planned” status. 

 
11. You should see your plan and its courses when you go back to Plan 

Ahead’s main screen. 

 


